PaGora 8. ®opmaTtupyem tekcr
3apanHue 1

1. OrkpoiiTe TEKCTOBBIH pefaKkTOp. BEIACHUTEe HAa3HAYEHHE BCEX KHO-
IIOK, CIUCKOB W IOJeli, IpeAHAa3HAYEHHBIX Js (hOpMATHDPOBAHUSA
TeKCTa.

2. HaGepure dpasy:

dopmaTupoBaTh TEKCT — 3TO 3HAYMT npuaasatb emy ¢opmy,
odpopmMnaTh.

3. Hcnonnsys Oydep o6meHa, pasmecTuTe Ha sKpaHe 10 xKomumit aToro
TIPeIIOXKEeHU .

Brumanue! IIpu BHIIONHEHWHU CIAEAYIONMIUX 3aJaHUN He 3a0BIBaii-
Te BBIAEJATH HYKHBIE CTPOKH.

4. 3apaiite:
e JUIA IEPBBHIX ABYX CTPOK padmep mpudTa 12 nyHKTOB, Tun
mpudTa Times New Roman (DejaVu Sans);
 Jsa BTODOi mapsl cTpox — pasmep mpudpTa 14 nyHK-
TOB, Tun mpudra Courier New (DejaVu Sans Mono);

e qiA TpeTheil mnape cTpok — pPas3Mep IIpu@rTa
16 IIVHKTOB, tun mpudra Comic Sans MS (DejaVu Sans
Serif);

e 1 ueTBEépTOM mapel crpok — Pa3MepP mpudra
18 NYHKTOB, tun wpudra Tahoma (Liberation Sans);

e qis maroii mapel ctpok — PASMCEP H‘IpI/I(bTa
20 ITYHKTOB, tun mpudta Arial (Liberation Serif);

5. 3agaiiTe AJId KayKJA0W CTPOKM CBOM IBET, HCIOJb30BAB KHOOKY
IIBer Tekcra.
6. IamMeHnunTe HauepTaHHEe CHUMBOJIOB:
e 1-i1, 2-ii m 3-# CTPOK — Ha MOJYIKHPHOE;
e 4-ii, 5-ii m 6-ii CTPOK — Ha KYpcueHoe,
e 7-i1 m 8- CTPOK — HA HOJYKHPHOE KyPCHBHOE;
e 9-it m 10-# cTpOK — HA HOJ HOe NMOMYEPKHYTOEe.
7. IIpuMeHUTE BEIDABHUBAHHE:
e 110 JIEBOMY Kpaio K cTpokam 1—4;
e IIO IEHTPY — K CTpoKaMm 5—6;
e II0 IPaBOMY Kpaio — K cTpokam 7-10.



8. CoxpaHWTe JOKYMEHT C U3MEHEHUAMH B JIMYHON IIalKe IOJ HUMe-
Hem ®opmaTupoBanuel.

3agaHue 2

1. Orkpoiite noxymenT Paayra.rtf ns nanku 3aroToBKH:

Kaxabih OXOTHUK XenaeT 3HaTb, rae cuput ¢asaH.

2. BecnoMHUTe, KaKasa CBA3b MEXK/JAY IIBEeTaMHU paAyru U CJIOBaAMH I10-
ABUBINENCH Ha 3kpaHe dpaspl. OKpachTe Kaxaoe CJI0BO B COOTBET-
CTBYIOIIUMA €My IIBET.

3. CoxpaHuTe NOKYMEHT C M3MEHEHWAMH B JIMYHOM MamnKe Ioj ume-
HeM IIBera_pangyrul.

3anaHue 3

1. C momMoIIBI0O TEKCTOBOTO peAaKTopa OhOPMHUTE IPUIIACUTEIbHBIH
Ouier mo ciaeayiomeMy obpasmy:
IlpurnacureapHbIii 6HIET
Hopozoir dpya!
IIpurnamaem Tebs

1 anpens
HAa NPa3aHUYHBIA YIKUH

B nepeBHIO IIpocTokBamuHoO.
HMana dénop

2. Coxpanure NOKYMEHT B JHYHOW mamke moj uMeHem Ilpuriamre-
HHE.

3. 3aKpoiTe TEeKCTOBBIY pefaKTOp.
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M3MEHATH pasdMep mMpu@Ta BBIEJEHHOI'o (pparMeHTa TeKCTAa;
U3MEHATHh THUII IIPUPTA BBIAEJIEHHOTO (pparMeHTa TeKCTa;
U3MEeHATh HauepTaHue NIpUdTa BHIACJIEHHOr0 (hparMeHTa TEeKCTa;
M3MEHATHh LBEeT MPHU@TA BbIJIEJEHHOIO (hparMeHTa TEeKCTa;

IIPHUMEHATH Pa3JINYHbIe BAPDUAHTEI BEIDABHUBAHUA aﬁaauen TEKCTaA.
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